<Copy & paste the template below into your Unit 1 Portfolio Evidence>
Personal Development Plan for Insert Name Here
[bookmark: _GoBack]
Current Technical Skills:
	List current IT-related skills here	List current IT-related skills here


Strengths:	
	List strengths here, such as Planning, monitoring, problem solving, evaluating, presenting information etc.	List strengths here, such as Planning, monitoring, problem solving, evaluating, presenting information etc.


Areas for Development:
	List areas that will need developing, such as communicating, decision-making, leadership, prioritising, motivation, analysing, delegating, reporting.	List areas that will need developing, such as communicating, decision-making, leadership, prioritising, motivation, analysing, delegating, reporting.


Action Plan:
	#
	Action
	How
	When

	1
	Enter the action that you need to take here. Add as many rows as you need.	Explain how you will achieve the action. For example, job shadowing, training courses etc.
	Enter the dates you intend to start and finish the action.
	2
	Enter the action that you need to take here. Add as many rows as you need.	Explain how you will achieve the action. For example, job shadowing, training courses etc.
	Enter the dates you intend to start and finish the action.
	3
	Enter the action that you need to take here. Add as many rows as you need.	Explain how you will achieve the action. For example, job shadowing, training courses etc.
	Enter the dates you intend to start and finish the action.





